STANDARD CONDITIONS OF HIRE
North Hall is operated under a premises licence granted by Chichester District Council according to the terms of the Licensing Act 2003 (Premises licences and club premises certificates) Regulations2005. This license informs the terms and conditions listed below.
INSURANCE POLICY: The hall’s insurance policy provides public liability cover for any persons, groups or organisations using the hall and or grounds for acceptable activities (as defined in appendix 1) and who are not formally constituted under their own trading name or are not otherwise indemnified. Any hirer representing an entity or organisation which is formally constituted under their own trading name which will be using the hall’s premises and/or grounds must ensure that the organisation which they represent has their own appropriate public liability insurance in place to cover their activities whilst on site. Please note that proceeding with a booking constitutes your acceptance of the standard conditions of hire and the supplemental conditions of hire as appropriate.
For details of the cover under the hall’s insurance policy hirers’ extension, associated conditions and acceptable activities see appendix 1 of this document. The full policy wording is available on the Hall web site www.northhallloxwood.org.uk .  Any activity as defined in appendix one which is not covered by the halls insurance policy will require the hirer to obtain their own insurance or use the supplier’s insurance.

THE HIRER will, during the period of the hiring, be responsible for supervision of the premises, the fabric and the contents, their care, safety from damage, or change of any sort and the behaviour of all persons using the premises whatever their capacity, including proper supervision of car parking arrangements so as to avoid obstruction to others. 

THE HIRER shall not use the premises for any purpose other than that described in the hiring agreement and shall not sub-hire or use the premises or allow the premises to be used for any unlawful purpose nor do anything or bring onto the premises anything which may endanger the same or any insurance policies in respect thereof, nor allow the consumption of alcoholic liquor thereon without proper permission. 
The field is a Public Open Space and hire of the Hall does not include exclusive use of the field or the children’s playground
THE HIRER shall inform the booking secretary if alcohol is to be served or sold and must observe the supplementary booking conditions relating to alcohol consumption on the premises.
North Hall is only licenced for music and dancing until 11 pm. In order not to cause inconvenience to our neighbours, music must only be played within the confines of the hall.  Failure to comply with this condition may result in the revoking of the North Hall music licence
THE HIRER shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, Local Authority, the Local Magistrates' Court or otherwise particularly in connection with any event which includes public dancing or music or other similar public entertainment or stage plays. 

MEMBERS of the Management Committee may refuse a booking if any concerns are raised regarding a particular application of hire (for example - teenage birthday parties).
THE HIRER will operate the Challenge 21 policy, displayed in the bar, whereby any person who appears to be under the age of 21 will be asked to provide a suitable form of identification, such as a Proof of Age card, Passport or Photographic Driving Licence. If this is not forthcoming or the ID is unsatisfactory then the sale of alcohol will be refused.

THE NUMBERS of persons attending an event held at the premises shall not exceed the maximum capacity set by the Fire Safety Officer. This amounts to 75 persons seated at tables or 150 closely seated or standing.

THE HIRER shall indemnify the Committee for the cost of repair of any damage done to any part of the property including the curtilage thereof or the contents of the buildings, which may occur during the period of the hiring as a result of hiring. The Hirer must report any fault, damage or any other situation which may cause injury to either the Booking Secretary or Chairman.
IF THE HIRER wishes to cancel the booking before the date of the event and the Committee is unable to conclude a replacement booking, the question of the payment or the repayment of the fee shall be in the discretion of the Committee. 

AT THE END of the hiring, the Hirer shall be responsible for leaving the premises and surrounds in a clean and tidy condition, properly locked and secured unless directed otherwise and any contents temporarily removed from their usual positions properly replaced. The Hall keys should be returned to the Key Safe and the safe locked in accordance with the instructions posted in the window adjacent to the Key Safe. Otherwise, the Committee shall be at liberty to make an additional charge. 
HIRE CHARGES: Users must pay hire charges as specified on the Hall invoice. Non-payment of an invoice which is overdue by three months or more will result in any future hire of the hall being refused or cancelled.
THE COMMITTEE RESERVES the right to cancel any booking in the event of the hall being required for use as a Polling Station for a Parliamentary or Local Government election or by election, in which case the Hirer shall be entitled to a refund of any deposit already paid. 

IN THE EVENT of the Hall or any part thereof being rendered unfit for the use for which it has been hired the Committee shall not be liable to the Hirer for any resulting loss or damage whatsoever.
HIRERS ARE ASKED to respect our neighbours and local residences by not making excessive noise when leaving the Hall and grounds.

MEANS OF ESCAPE: All means of exit from the premises must be kept free from obstruction and immediately available for instant public egress.

OUTBREAK OF FIRE: The Fire Brigade shall be called to any outbreak of fire, however slight, and details thereof shall be given to the secretary of the Management Committee. Deploy the nearest fire extinguisher only in the event of a small localized fire.
EXPLOSIVES AND FLAMAMBLE SUBSTANCES: Highly flammable substances shall not be brought into or used in any portion of the premises. No internal decorations of a combustible nature (e.g. polystyrene etc.) shall be erected without the consent of the management committee.

HEATING: No unauthorized heating appliance shall be used on the premises when open to the public without the consent of the management committee.
DATA PROTECTION: Under GDPR regulations North Hall has a Data Protection Policy and Privacy Notice which outlines the ways in which we collect, use, store and share your data.  North Hall is committed to ensuring the security and protection of the personal information that we process for the purpose of managing the hall"  

SAFEGUARDING POLICY:  North Hall Trustees and Hirers of the hall have a duty to safeguard children and vulnerable adults. Hirers must ensure that any activities for children, young people and adults at risk are only provided by fit and proper persons in accordance with the Children Act 1989 and 2004, the Safeguarding Vulnerable Groups Act 2006 and any subsequent legislation. If requested, the Hirer must provide us with a copy of their Safeguarding Policy and evidence that they have carried out relevant checks through the Disclosure and Barring Service (DBS). All reasonable steps must be taken to prevent harm, and to respond appropriately when harm does occur. Relevant concerns must be reported. A copy of the North Hall safeguarding policy is available on the Hall web site. www.northhallloxwood.org.uk 
CODE OF CONDUCT: The Hirer must act in a courteous manner to other Hirers /North Hall Management Committee/Staff and take all reasonable steps to ensure that any activity undertaken by the Hirer does not disturb other Hirers using the Hall at the same time. North Hall has a Code of Conduct which forms part of the Standard Conditions of Hire which all Users must abide by at all times and is available on the Hall web site www.northhallloxwood.org.uk
SECURITY: To maintain security when the hall is in use, it is necessary to ensure that the fire doors by the toilets and hall front door are kept closed at all times. In the summer, please use the windows to provide ventilation, but make sure they are shut when you leave the hall.
NOTE TO ALL HIRERS. Unless otherwise agreed, the hirers name or affiliation will appear on the on-line calendar located on the hall web site.
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Appendix 1 Hirers Liability Guide

Hirers’ Liability cover is included under the policy which extends the Hall’s Public Liability insurance to provide cover for users of the premises at a limit of £1,000,000.

 In order to benefit from this cover, the hirer needs to comply with the following requirements: 

· They are a charity or non-commercial organisation or individual

· They do not carry out any activities at venues other than the premises 

· They do not make any profit from their meetings other than that reinvested back into the club or for charitable purposes 

· They do not have any paid employees 

· They do not carry out any excluded activities as listed in the Policy – see section 6 ‘Public and Products Liability’ page 50 ‘Exclusions’ at https://northhallloxwood.org.uk/doc/insurance-policy-wording.pdf

· Please also see page 56 of the Policy wording for the Hirer’s Liability extension under the Public Liability section 

· An agreed booking must be in place prior to the use of the premises 

· Clubs, or groups that have a formal membership or a written constitution or have their own liability cover in place and any commercial organisations should have their own policy.

· Any private events such as parties or weddings which are held at the premises would be covered, as would one off events for individuals fundraising on behalf of a Charity where there is no cover provided by the charity itself. This would not extend to any meetings organised by any political party. 

· Any sports teams who are involved in an organised competition or play fixtures away from the premises would be expected to arrange their own cover.

The following activities are not covered by the hall’s insurance policy

Any liability resulting, arising or in consequence of engaging in abseiling, aqua-lung diving, boxing, cliff or rock climbing, earth balling, elastic rope sports or activities, firework displays flying (except as a fare-paying passenger), football, hang-gliding, horse riding, hunting, martial arts, motor-cycling, motor-scootering, mountaineering, parachuting, polo, pot- holing, professional sport of any kind, racing (except on foot), rugby, water activities (except swimming), winter sports (including dry-slope skiing) and wrestling.
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